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JOB DESCRIPTION




	JOB INFORMATION

	JOB TITLE
	Part - Time Academy Coach

	NAME
	

	DEPARTMENT & TEAM
	Preston North End FC Academy

	




LOCATION
	
You will be based at the Academy Training Complex, Springfield’s Training Ground, Dodney Drive, Lea, Preston, PR2 1XR and UCLan Sports Arena, Tom Benson Way, Cottam, Preston PR2 1SG, and the role requires you to travel to other various locations nationwide.

	





WORKING HOURS
	Coaching sessions will take place on a Tuesday and a Friday evening; match fixtures will be played on a Sunday. Your hours of work will be determined by the needs of the role and can be up to 10 hours a week during the season. You may from time to time be required to work such additional hours as is reasonable to meet the requirements of the club’s business.



	POSITION IN THE ORGANISATION

	

Specify who the job holder reports to
	Age group development phase leads, head of academy coaching and ultimately the academy manager.



	
Specify who reports to the job holder
	
N/A

	
Specify who the job holder interacts with while carrying out the role
	Academy staff team, academy players and parents and employees within the club.

	Specify amount of budget job holder is accountable for
	
N/A



RESPONSIBILITIES AND DUTIES


It is vital that the role of an academy coach includes several key areas and stipulations, these are set out below.
1. Coaches must be set up and ready in plenty of time, at least 30 minutes prior to each training session starting (where practicable).
2. All equipment should be specific for the age group and be in a condition that is safe for player usage. i.e., football is to be pumped up and clean, clean and dry bibs, secure goals etc.
3. All coaches should ensure that they have a good understanding of the coaching curriculum, the session plan will be held on the Performance Management Application (FIP) and the player’s individual learning plans to support high quality learning.
4. Coaches should ensure all FIP duties are done, with thought and uploaded prior to the deadline (i.e. each week’s FIP should be complete before the first session of the following week).
5. Coaches shall, if unable to attend training fixtures, notify the lead phase coach or other appointed person as soon as possible so that alternative coaching arrangements can be made. Academy duties should not be missed for alternative paid commitments elsewhere.
6. If you have a concern as far as child safety, you should notify the academy manager, head of coaching, academy designated safeguarding officer and lead phase coach immediately.
7. Any injured players should be sent for treatment to the chartered physiotherapy staff on duty.
8. No player shall be registered or released without prior consent from the head of coaching.
9. All player releases will be done by authorisation of the head of coaching and lead phase coach only and should be done with the player representative and at least one other person from Preston North End FC Academy.
10. Coaches should attend all Preston North End in service training as part of their continuous development.

11. Coaches should be flexible in their programme as the need to take different age groups may be encountered. Coaches should recognise they are supporting the development of all players, and not players within a particular age group.
12. Coaches should be willing to take on additional roles or duties if asked to do so by the academy manager, head of coaching, lead phase coach or another appointed person.
13. Coaches must attend the coach’s induction meeting where additional guidance notes will be given.
14. Coaches need to be aware of and understand all relevant academy and club policies.
15. Coaches must ensure and keep the academy manager up to date with qualifications and continuous personal development (CPD) records and that these are in line with the Elite Player Performance Plan (EPPP) rules.


ESSENTIAL CORE EXPERIENCE, SKILLS AND QUALIFICATIONS REQUIRED

· Applicant must be in possession of a UEFA B Licence award and relevant FA Youth Award.
· Applicant must be able to exhibit sufficient experience within a youth environment within a professional football club that encompasses knowledge from playing, coaching and management.
· You will report directly to the lead phase coach and are required to present both written and oral reports from coaching sessions and match fixtures.
· Applicants must hold an up-to-date emergency first aid in football level 2 qualification.
· Applicants must be willing to work towards the FA Advanced Youth Award with the age specific specialist element relevant to the development phase, which you coach. (Alternatively, willing to complete this qualification when appropriate as agreed with the academy manager).
· To complete the FA Safeguarding Children training, in line with the EPPP rules and FA Licensing.
· To undertake relevant training courses as and when required.
· Ability to relate to and build rapport quickly and easily with young people.
· Able to understand and implement the policies and procedures of the academy.
· Confident, resilient and self-motivated.
· Excellent communications skills both verbal and written.
· Excellent presentation skills.
· Excellent administrative and IT skills.
· The ability to instigate new initiatives to bring about positive change.
· The ability to priorities and manage own workload.

· Have a flexible approach to work and the ability to work evenings, weekends and bank holidays.
· Hold relevant safeguarding qualification and a willingness to undertake on an annual basis.

The above job description is not intended to be exhaustive; the duties and responsibilities may therefore vary over time according to the changing needs of the club.

ED&I Statement

Deepdale, the home of Preston North End Football Club is one of the most iconic buildings in the City of Preston and it can accommodate over 20,000 people. The influence a football club can have on its local community cannot be underestimated, the potential footfall within our stadium and associated premises offers opportunities to positively increase connections with our fan base and wider communities. Equity, Diversity, and Inclusion are held at the core of all our operations. Whether you are a player, official, employee, volunteer, spectator or visitor, Preston North End Football Club welcomes people from all backgrounds and is committed to the prevention and eradication of all forms of discrimination.

The club’s ED&I committee are working towards making Preston North End Football Club as accessible as possible for all, removing barriers, and providing opportunities to engage with diverse communities through our #OneNorthEnd campaign. Preston North End Football Club has a zero- tolerance approach to any form of hateful or discriminatory behaviour and encourages anyone who witnesses such behaviour to report this to the club using any of the contact methods below.
We all have a shared interest and passion in seeing the success of Preston North End Football Club. 

Football is for everyone and should be enjoyed by all who wish to take part in it.

#OneNorthEnd  
Safeguarding statement
Preston North End Football Club and Preston North End Community and Education Trust are committed to safeguarding the welfare of children, young people and adults at risk and expects all staff and volunteers to endorse the commitment.
Everyone has a role to play in safeguarding and we strive to ensure that staff and volunteers are well informed and know how to recognize abuse, and what to do if they have a concern. The successful applicant will be expected to undertake mandatory safeguarding training.
Safer recruitment
All staff, volunteers and partners whose role involves working with children, young people and vulnerable adults are required to undertake DBS vetting at an enhanced level. All offers of employment on these identified roles are subject to a satisfactory outcome of the DBS process. All employees or volunteers will be required to complete and EFL self- declaration form.
You will also be required to provide details of referees for the previous five years working history or education. Any gaps in work history must be accounted for.

The role is subject to an Enhanced DBS check, which the Club will cover the cost of.
Health & Safety
You are reminded that you have a statutory duty to observe all Health & Safety rules and take all reasonable care to promote the Health & Safety at work of yourself and fellow employees.


I	have read, understood the terms and conditions
contained within the job description.


Signed …………………………………….. (Part Time Academy Coach)


Date ……………………………………….


Signed …………………………………… (Academy Manager)


Date: ………………………………………
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