	Job Title
	Commercial Research Executive 

	Reporting to
	Senior Partnerships Sales Manager (when appointed) 

	Location
	The Hawthorns (Stadium), West Bromwich, B71 4LF

	Line Management Responsibility
	None

	Main Purpose

	To provide vital research, insights, analysis and early-stage lead generation to the Partnerships team and wider commercial operation

	Working Hours
	Full time, 37.5 hours per week (Monday to Friday)
Matchday attendance may be required, as well as occasional work on evenings, weekends and/or bank holidays as required and in line with business needs (Time in lieu received for additional hours)



	DUTIES & RESPONSIBILITIES

	
The Commercial Executive will be tasked with delivering in-depth research and analysis of the commercial partnerships landscape, supporting in the sourcing of commercial partnerships, advertising and sponsorship sales for the Club. The role will also encompass similar, appropriate tasks for the wider Commercial operation.

The candidate will be expected to efficiently manage their time with a reasonable balance between researching the market, understanding market trends, providing formal insights to the team, lead generation, and, where appropriate, early-stage outreach. 

The role requires the candidate to be extremely proactive and self-sufficient, with the output required including:

· Researching/analysis of potential brands/companies/categories the Club should engage with. 
· Building and presenting reports of findings, particularly focusing on active partnership opportunities and key actionable insights.
· Keeping up to date with market trends, business news and the advertising market. 
· Collaboration with other commercial departments to identify potential targets for cross-sell.
· Maintaining an ongoing pipeline of short-, medium- and long-term areas of partnership opportunity.
· Proactively supporting all areas of the Commercial function.


The candidate will be expected to manage a pipeline containing detail of all early-stage outreach, which will be used to report sales progress to the Senior Partnerships Sales Manager and Chief Business Officer. 

From time to time, the candidate will also be expected to contribute to the department’s wider sales activity by:
 
· Undertaking analysis on specific sectors & collating contact lists. 
· Presenting findings in a clear and concise manner. 
· Creating proposals for prospective sponsors.
· Supporting the department in any other partnerships related activity. 

Other responsibilities for this role include, but are not limited to the following: 

· Where necessary, attend meetings away from The Hawthorns to discuss advertising propositions with prospective sponsors, alongside relevant Partnerships colleagues.
· Attending networking events (both Club and external) with the aim of generating new relationships with prospective sponsors. 
· On occasion, there will be events that take place on a weekend or evening that you will be required to attend.
· To contribute positively to the Clubs vision and culture.
· To fully participate in annual and mid-term appraisals.
· To carry out all responsibilities with due regard to the Club values and all policies and procedures, in particular Health & Safety, Equality and Diversity and Safeguarding.

The duties and responsibilities described are not a comprehensive list and additional tasks may be assigned to the employee from time to time; or the scope of the job may change as necessitated by business demands.


	PERSON SPECIFICATION

	Essential Criteria
	Desirable Criteria

	· Previous experience studying Business/Business Management/Sports Business course
· Excellent communication skills both written and verbally
· Ability to create presentations/reports to a high level
· Right to Work in the UK
	· Knowledge and experience of the football/sports sponsorship industry 
· Insights/research experience 
· Full driving license
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Equality and Diversity
West Bromwich Albion FC is an equal opportunities employer and is committed to provide equality and fairness for all employees and opposes all forms of unlawful and unfair discrimination and positively encourages applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status or pregnancy and maternity.  
Safer Recruitment
West Bromwich Albion is committed to safeguarding and promoting the welfare of children, young people and adults at risk, therefore expects all staff and volunteers to share this commitment. 
WBA’s Safeguarding, Equality and Whistleblowing policies can be accessed here https://www.wba.co.uk/club/about-us/club-policies 
It is unlawful for the Club to employ anyone who is involved with regulated activity who is barred from doing so and we will carry out rigorous pre-employment checks and screening.  
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References, Qualifications, Proof of Identity and Right Work in the UK checks will be required and carried out for this post. 


	Signed
	Name
	Date
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