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HEAD OF RECRUITMENT 
JOB DESCRIPTION & PERSON SPECIFICATION

	JOB DESCRIPTION
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	Job Title
	Head of Recruitment

	
	Department
	Academy

	
	Based at
	Rochdale Association Football Club, Crown Oil Arena, Sandy Lane, Rochdale, OL11 5DR and associated Academy venues

	
	Reports to
	Head of Academy

	
	Responsible for
	Academy recruitment and scouting operations

	
	Job Purpose
	To lead and manage the Academy recruitment and talent identification programme in line with Rochdale AFC philosophy and EFL Youth Development Rules, ensuring the Academy identifies, recruits and retains players with the potential to progress within the Club’s pathway.
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	Key Duties and Responsibilities
	Lead and coordinate the Academy recruitment and talent identification strategy across all age groups.
Ensure recruitment processes operate in compliance with EFL Youth Development Rules and FA regulations.
Manage and support Academy scouts and recruitment staff.
Develop and maintain strong relationships with grassroots clubs, schools and local football networks.
Identify and recruit players with the potential to progress within the Academy and First Team pathway.
Coordinate trial processes, player assessments and recruitment reporting systems.
Maintain accurate recruitment records, player profiles and scouting databases.
Work collaboratively with coaching staff to ensure recruitment aligns with the Club’s Playing Philosophy.
Support player transition and retention processes across Academy phases.
Contribute to Academy audits, compliance reviews and continuous improvement planning.
Attend fixtures, tournaments and recruitment events as required.
Ensure scouts operate professionally and in line with safeguarding and Club standards.
Represent Rochdale AFC professionally and positively at all times.
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	General Duties
	Work evenings, weekends and matchdays where necessary.
Promote safeguarding, equality, inclusion and player welfare standards.
Undertake Continued Professional Development relevant to the role.
Maintain confidentiality and comply with GDPR and Club policies.
Support Academy events, tournaments and Club initiatives.
Undertake any additional duties commensurate with the role.



The Rochdale AFC family is wholly committed to safeguarding and promoting the welfare and safety of young people. We fully expect our board, employees, and volunteers to demonstrate and communicate this commitment at all times. As such, a DBS check will be required in order to undertake this post.
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